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POSITION DESCRIPTION COVERSHEET Dallas, Texas 6-,~-099 

3. CLASSlFlCA TION ACTION: a. Reference of Series and Date or Standards Used to Classify this Position &5-0'J-J'( g q.,-/ 
I I 

b. Title c. Service d. Series e. Grade f. CLC 

Official 1AuLlhkltt-4~Ji}_:;u~d::M¥J)-' ~s Wd.E /~ .sto Allocation t 
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4. SUPERVISOR'S Envi rorunental Protection Specialis t GS 0028 13 

RECOMMENDATION 

S. ORGANIZATIONAL TITLE OF POSITION (if any) 6.NAMEOFEMPLOYEE UA.Lu~ffp tCa../tv1/l£.lJ 
7. ORGANIZATION (give comoletc oll!anizational breakdown) 

a. U.S. ENVIRONMENTAL PROTECTION AGENCY e. Office of Env. Justice and Tribal Affairs 

b. Region 6 f. Env ironmental Justice Team 

c. Office of the Regional Administrator g. 

d. Office of the Deputy Regional Admin . h. EPA YS Organization Code 

8. SUPERVISORY/MANAGERIAL DESIGNATION 
0 [S) First or Second level supervisor: An individual who performs supervisory work and managerial responsibilities that require accomplishment 

of work through combined technical and administrative direction of others and meets the requirements fo r coverage as described in the 
General Schedule Supervisory Guide. 

0 [A) An individual (as defined in Section 71 03(a)( I 0) of Title V of the U.S. Code) who is authorized to hire, direct, assign, promote, reward, 
transfer, lay ofT, suspend , discip line, or remove one or more employees, or effectively recommend such action. l11e exercise of this 
responsibility is not routine or clerical in nature, but requires the consistent exercise of independent judgment. 

J [M) A manager who directs the work of an organization; is accountable for the success of line or staff programs; monitors, evaluates, and adjusts 
program activities; and performs the full range of duties outlined in the General Schedule Supervisory Guide. May also include deputies who 
fu lly share responsibility fo r managing the organization or who serve as an alter ego to the manager. 

D !Bl A management official (as defined in Section 7 103(a)(ll) ofTille V of the U.S. Code) who formulates, determines or influences an 
organization's policies. This means creating, establishing, or prescribing general principles, plans, or courses of action for an organization; or 
bringing about a course of action for the organization. Management officials must actively participate in shaping the organ ization's policies 
not just interpret laws and regulations g ive resource information or recommendations or serve as experts or highly trained professionals who 
implement or interpret the organization's policies and plans. 

0 [T[ "Team Leader'' This position meets the requirements for coverage under Part II of the Work Leader Grade Evaluation Guide. 
Ill [NI None of the above applies. This is a non-sup_ervisory/non-managerial position. 

9. SUPERVISORY CERTIFICATION I certify that this is an accurate statement of the major duties and responsibilities of this position and its organizational 
relationships and that the position is necessary to carry out governmental functions for which I am responsible. The certincatlon is made with the knowledge that 
this information is to be used for statutory purposes relating to appoinbnent and payment of public funds, and that fa lse or misleading statements may constitute 
violations or such statutes or their implementi01! reeulatlons. 
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10. OFFICIAL CLASSIFICATION CERTIFICATION 
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Unit Code 0 Medical Monitoring Required 
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S. ORGANIZATIONAL TITLE OF POSITION (if any) 6. NAME OF EMPLOYEE-t-i )7_ / ./J f) -7i 

/_"?'.' ' } i(~f/-_'<--. .. ~ 1 _d;. 7. ORGANIZATION (J(ive complete organizational breakdown) 
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POSITION DESCRIPTION 

Environmental Protection Specialist. GS-0028-13 

Position Number: 
Organizational Code: 
Organizational Location: 
Primary Purpose: 

Environmental justice incorporates the concept that people of all races, cultures, incomes, and 
educational levels should receive fair treatment with respect to the development and enforcement 
of environmental laws, regulations and policies. The work pertains to the impact of 
environmental risks·, programs, regulations, and legislation on socio-economically disadvantaged 
communities. Responsibilities include carrying out programs, policies, and activities that 
substantially affect human health or the environment in a manner that ensures that they do not 
have the effect of excluding communities and populations from participation in. denying persons 
the benefits of, or subjecting persons to discrimination under, such programs, policies, and 
activities because of their race, national origin, or income. This ensures that all citizens are 
protected from disproportionate exposure to environmental hazards. Environmental justice 
concerns are coordinated through this program to more effectively address the needs of affected 
communities. 

Performs program administration work or euvironmemalliaison work, in order !o accomplish 
the assigned environmental management and protection duties. 

Develops, initiates. implements, and maintains environmental justice programs. 

Environmental Liaison 90% 
Performs liaison work with individuals in a variety of organizations on legislative proposals, 
regulations, policies. program issues, resources, etc. Assists government entities in development 
oflegislative changes. Performs liaison work by interacting with individuals in a variety of 
organizations on legislative proposals, regulations. policies, program issues, resources. etc. 
Performs liaison work by assisting government entities in the coordination of legislative changes 
where the regulatory framewo_rk is well-established and defined. Uses standard/convemional 
procedures and techniques to perform liaison work such as reviewing documents. analyzing 
evidence. writing. etc.). Performs liaison work by assisting local/state/tribal/national entities on 
matters pertaining to the development, establishment and continuance of program activities. 
Performs oversight of well -established programs. Performs liaison work by providing oversight 
and coordinating ac tivit ies with local/state/tribal/national organizations. Performs liai son work 
by providing programmatic oversight and coordination of local/state/tribal/national prugrams. 
Assists in developing policy guidance to implement the Yarious provisions of en,·in)nmc:ntal 
standards. Performs liuisun work by evaluating the: k::t .. ; ih ility and probable effects u l· 
local/state/tribal/ national proposais. Prepares po::>itiun. issuc:!briefing papers to stri\~ ttmard 
consensus among th~ ' arious organizations/stakehl >l dcrs. Perfo rms liaison work h~ t·J.cil itati ng 
resolution of fundin~. rrugram and regulatory issut.· :-. Scr':es as a troub!eshoot~r . Dulle~ may 



include the preparation of planning and environmental documents (environmental impact statements, environmental assessments, executive summaries, public involvement documents, and working papers) and participating in public· meetings. 

Grants/Cooperative Agreements/Interagency Agreements 10% · Exercises management responsibilities for grant, cooperative agreement, and/or interagency agreement activities related to the initiation, administration, and/or close out of grants, cooperative agreements, and/or interagency agreements (lAGs), including responsibility for monitoring performance. Exercises management responsibilities in the negotiation, implementation, and/or ongoing management of EJ grants/cooperative agreements/IA6s. Provides technical assistance to applicants/recipients regarding well-established grants assistance programs. Exercises technical responsibility for grants/cooperative agreementsiiAGs with in stable, well-established programs, and for the more complex grants/agreementsiiAGs. Provides assistance and information to senior staff members regarding grants, cooperative agreements and/ or interagency agreements (lAGs) as needed. 

Serves as the source of program leadership, information and advice within the Regional office and with States, Tribes, and local and grassroots corrununity members concerning EJ grant requirements and distribution and use of federal funds. Serves as the primary staff contact point and liaison for the States, Tribes, and local organizations regarding EPA -authorized or funded EJ programs. Along with the other OEJ Regional Grant coordinators, advises EPA OEJ on current issues impacting the Regional grant program, on funding policies and procedures, and provides projections of future funding needs based on research and knowledge of Regional problems and priorities. 

Factor 1-8 1550 Points 
Knowledge Required by the Position 

Mastery of program principles, concepts, practices. methods, and techniques to apply new developments and theories to major problems not susceptible to treatment by accepted methods. Expert knowledge ofF ederal, State) and local laws and regulations, documentation and reporting requirements, and lawmaking or rule-making processes sufficient to make decisions or recommendations signi fi cantly changing, interpreting. or expanding- important agency/national policies and programs. 

Factor 2-4 -!50 Points 
Supervisory Controls 

The supervisor sets tht: overall assignment objecti·:cs. program emphasis, and resources available. The em·ironmenral protection specialist and supervisor. in consultation. de\eiop the deadlines. projects. anJ \\ ork to be done. 

The environmental rrotcc Lion specialist, having de\ c!ured expertise in a particular r rugrJm or functional area ( e.g .. municipal solid waste. land Ji:-;flt'"al. environmental informat iun 



management) has continuing responsibility for independently-planning and carrying out important environmental protection programs or projects; determining the approach to be taken and the methods to be used; resolving most of the conflicts that arise; coordinating the work with others as necessary; and interpreting policy in terms of established objectives. The specialist keeps the supervisor informed of progress, potentially controversial matters, and problems with ' far-reaching implications. Completed work is reviewed for conformance to overall requirements, compatibility with other work, and effectiveness in meeting objectives. 
Factor 3-4 450 Points 
Guidelines 

Administrative policies and precedents, laws, regional or area directives, agency regulations, and scientific and technical references are usually applicable, but are stated in general terms. For example, operating guidance provides a broad overview of program goals and strategies as well as priorities, but does not detail how the identified priorities and activities will be accomplished. The environmental protection specialist uses initiative and resourcefulness in deviating from, refining, or extending traditional methods and practices, or in developing and recommending new or substantially modified methods, criteria, or policies. 

Factor 4-5 325 Points 
Complexity 

The work includes a wide variety of duties requiring many different and unrelated processes and methods applied to a broad range of activities involving a number of facilities, sites. programs, etc. (e.g., planning and· conducting/coordinating inspections to identify and evaluate violations in a variety of comple:< industrial and commercial establishments throughout a multistate area) or intensive analysis and problem solving (as a recognized expert) in a program or functional area. 
Decisions regarding what needs to be done depend on assessment of very complex, diverse circumstances that involve major areas of uncertainty in approach, methodology, or interpretation resulting from such elements as continuing program changes, technological developments, new or unconventional methods, unique or controversial aspects of environmental protection or conflicting interests or ideas (as between operational or mission requirements and environmental requirements or between State needs and Federal needs). 

The work requires devis ing new methods and techniques w produce effective results or implement advances in such areas as pollution prevention. resource allocation, risk assessment. or quality assurance: establ ishing criteria for administering or evaluating environmental programs; or developing pol icy guidance and procedural materidl for use by operating persormel. 
Factor 5-4 225 Points 
Scope and Effect 

The purpose of the: \'.11rh.. !S i ti plan and carry our :1 '. aric:: tl t" important project or prognm acti vities. The >.>vorl-. :11'-Ph ~~ establishing criteria ( c.:,; ... Jc , d oping operating guid:.1nc~ \1 r 



procedural manuals for major agency activities); formulating- projects; assessing program effectiveness; investigating or analyzing a variety of unusual conditions or questions; or providing advisory or oversight services to regional and operating personnel, State and local officials, industry representatives, and others on specific functions or programs. Assignments typically involve problems that are particularly difficult, widespread, or persistent; or that are systemic in nature involving major systems or processes. The work directly influences the effectiveness and acceptability of total envirorunental protection systems and/or programs affecting a wide range of agency activities, major activities of industrial or commercial concerns, or the operation of other agencies. 

Factor 5-4 225 Points 
Scope and Effect 

The purpose of the work is to plan and carry· out a variety of important project or program activities. The work involves establishing criteria ( e g., developing operating guidance or procedural manuals for major agency activities)~ formulating projects; assessing program effectiveness; investigating or analyzing a variety of unusual conditions or questions; or providing advisory or oversight services to regional and operating personnel, State and local officials, industry representatives, and others on specific functions or programs. Assignments typically involve problems that are particularly difficult. widespread, or persistent; or that are systemic in nature involving major systems or processes. The work directly influences the etiectiveness and acceptability of total envirorunental protection systems and/or programs affecting a wide range of agency activities, major activities of industrial or commercial concerns, or the operation of other agencies. 

Factor 6-3 60 Points 
Personal Contacts 

The persons contacted include persons from outside the employing agency in a moderately unstructured setting. Typical of contacts at this level are those with persons in their capacities as contractors, inspectors. attorneys, company executives. community leaders, elected officials. or representatives or'Federal or State regulatory agencies. professional organizations, the news media, or organized or ad hoc public action groups. This level may also include contacts with the head of the employing agency or program officials several managerial levels removed from the employee when such contacts occur on an ad-hoc basis. 

Factor 7-3 120 Points 
Purpose of Contacts 

The purpose of con taus is to influence, motivate. or persuade persons or groups who are typically skeptical. resistant. or uncooperative. and whl) must be approached skillfut l:, to obtain the desired c:tTect ( >:!.g .. nc:gl) timing compliance requin:mc:n ts or timetables; influencing. L•r persuading agencies. companies to agree to use new t)r improved technologies about "" hich there may be conflicting oplt1tlli1S: representing the office·agcnc ;. _ ;15 a member of an insutuuuna l committee, on contrtl\t:r:-,tal licensing/permitting reqUt.·st:-, . \'vL)rking 'vvith Indian triba llc;ldc: rs to 



modify plans when conflicting values must be resolved or ac-commodated; challenging the results of surveys or inspections by regulatory agencies; justifying the feasibility and desirability of plans or proposals that significantly affect office and/or agency practices, such as corrective action plans or funding requirements for environmental compliance and restoration projects). 

Factor 8-1 5 Points 
Physical Demands 

The work is primarily sedentary, although some physical effort may be required, e.g., walking, standing, carrying light items such as manuals or briefcases, or driving or traveling by.. motor vehicle. 

Factor 9-1 5 Points 
Work Environment 

The work environment involves everyday risks or discomforts that require normal safety precautions typical of such places as offices, training rooms, and libraries. The work area is adequately lighted, heated. and ventilated. There may be occasional exposure to moderate risks or discomforts in storage areas or hazardous waste sites. 

Other Significant Facts: 

This position is likely to require more than one week of rravel a month. 
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